Dear Valued Clients / E8{HZEF :

We are phasing out the collection of payroll data through email, text, and phone. Going forward, all clients will be
required to use our portal to submit employee change information.

If you need to update or change any employee information, please use the “Employee Change Form” in the portal.
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1. Go to our website: https://www.kimlingcpa.net/
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Certified Public Accountants

Tax, Accounting, and Payroll Services for Individuals and Small/Medium-Sized Businesses
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We are a purpose-driven boutique CPA firm catering to sniEaalisas
medium-sized businesses and individuals in our CommuniZaLcl
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%%Fﬁ' o Employee Change Form

We offer business & tax consultations, financial statement preparations, payroll & accounting services, corporation %
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formation, and bookkeeping services in English, Mandarin, Cantonese, and Vietnamese.

Employee Number (if known)



https://www.kimlingcpa.net/
https://www.kimlingcpa.net/

2. Fill'in the information that needs to be updated. Please note that any field with a star (*) is a required field for
you to fill out.
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3. Please save a copy for personal record before submitting.
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4. Click “Submit” once everything is complete.
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New Address
New City New State New Zip
One-Time Bonus New Monthly Salary
0.00 0.00
New Withholding New Hourly Rate
0.00 0.00

l:‘ Terminate Employee (Indicate last day within comments)
l:‘ Extended Vacation ({Indicate time period in comments)

Comments

Please provide more details
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